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Corporate Follow-up Letter

Date

Dear Name,

It was a pleasure to speak with you on Date about the possibility of informing Corporation’s Name employees about the benefits of volunteering with Program Name.  Our program has successfully served youth and families for Number of Years.  We have Briefly List Major Accomplishments.  Enclosed you will find an information packet that describes our services in more detail.

Encouraging volunteerism gives agencies and corporations the opportunity to spread and enhance their reputation, give back to the communities they serve, as well as giving employees the opportunity to learn new skills, broaden their perspective, and increase work satisfaction.

I look forward to speaking with you about ways in which we can work together.  I will be contacting you in the next few days to schedule a time to make a presentation about our program.  If you have any questions, please contact me at Phone Number.

Thank You,

Name 

Title
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